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Allocating Hours to Projects 

In STATS (TimeForce) 

 

Once Employee log on to STATS (TimeForce) via link, https://gvistats.vi.gov/Timeforceii/Login.net the 

time card opens.  To allocate hours to specific projects, click Spreadsheet Hours Entry option. 

 

Next click plus sign button to add rows for hours breakdown to assign a project for each block of time.  

Enter amount of hours and Start Time for segment of hours worked. 

 

 

 

 

https://gvistats.vi.gov/Timeforceii/Login.net
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Next click No Job in Job column and select DPW – Highway Engineering. 
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Next select down-arrow for Task column and select the appropriate project. 

 

Once you’ve completed assignment of hours to projects, click Save button. 

 


