Department of Finance / Division of Personnel

Payroll Issue Reporting Form
Purpose: 
This Payroll Issue Reporting Form is to be used to report any payroll data issue.  
This form must be faxed to the Department of Finance, Help Desk at 714-9442 or sent via email to HelpDesk@dof.gov.vi 
Agency Name: _____________________________________

Contact Email: ___________________________________________

Contact Name: _____________________________________
Contact Phone: ___________________________________________

Certifying Officer Signature: __________________________

Date: ___________________________________________________
                                                               

	Employee
Number
	Name
	Issue

Code (See Legend Below)
	Current

Data
	Correct

Data
	Deduction Name and/or Other Comments

	12345
	Ilandia Hodge
	11
	$30.00
	$20.00
	Deduction for FirstLoan should be $20 per pay period

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


LEGEND

Issue Codes are as follows: 1 – Gross Pay; 2 - Social Security; 3 – Medicare; 4 - Federal Income Tax; 5 - Involuntary Deductions (required by court order, law or act); 6 - Health, Vision and Dependent Life; 7 - GERS Contribution; 8 - Supplemental Life; 9 - GERS Loan Payments; 10 - Union Deductions; 11 - Other Voluntary Deductions; 12 – Leave or Sick Time; 13 - Other.  Please list the appropriate Issue Code in the box.

Fax To:  714-9442 or email to HelpDesk@dof.gov.vi


